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SECTION 1
NOTICE and instructions TO BIDDERS
1.
Introduction

The Metropolitan Water District of Southern California (Metropolitan) is soliciting bids from qualified contractors who can furnish landscape and Irrigation maintenance and services for Metropolitan’s Inland Feeder Facilities in accordance with the specifications, terms and conditions contained herein.

Metropolitan, a California public agency, supplies water to 26 member agencies, which have approximately 19 million people living within a 5,200 square-mile service area.  Existing Metropolitan facilities include the 242 mile-long Colorado River Aqueduct with five pumping plants, a distribution system having seven functional reservoirs, five water treatment plants, 43 pressure control structures, 15 power plants, and approximately 775 miles of large diameter pipelines.

2.
Program Scope and Bid Documents

This Request for Bids (RFB) describes the services required; requirements for bid submission; and the Contractor selection criteria.  Bids submitted in response to this RFB shall meet Metropolitan’s requirements, as specified herein to be eligible for consideration.

When a statement is presented with the term’s ”must”, “shall” or “will” this should be read to mean a requirement of responsiveness.  Failure of the bidder to meet these requirements may result in a non-responsive bid and may not be considered for award.

4.
Key Action Dates

	ACTION
	DATE

	RFB Issued
	April 9th, 2010

	Mandatory Job Walk 
	9:00 a.m. April 21st, 2010

	RFB Questions Due
	5:00 p.m. April 23rd, 2010

	Bid Submittal Due
	11:00 a.m. May 3rd, 2010


Table 1. Key Action Dates.

5.
Bid Package

This solicitation requires online responses.  All responses must be submitted online before the close date and time specified. Hard copy and faxed bids will not be accepted.
Bidders should review this solicitation package upon receipt to ensure that they have the entire RFB package.  This request contains all necessary instructions that each bidder should follow with care.  

6
Bidder’s Responsibility

In order to submit a response, all bidders must:

1. Carefully read the entire RFB;

2. Attend the mandatory Job Walk.  

3. Ask questions and submit all required responses by the required date and time;

4. Ensure that all procedures and requirements of this RFB are accurately followed and appropriately addressed;

5. Include the required submittals with your bid.

6. Ensure proper authority signs bid.

7.
Bid Response Format

Responses to the solicitation must follow the format specified. All responses must fully address each bid requirement and provide all information requested.

Although not a substitute for complete written responses, additional material such as trade documents may be referenced in any response and should be included in a section titled "Additional Bidder Information".

9.
Bid Submittal

Bids must be valid for a period of 120 days from the bid opening date.   Bid’s may not be withdrawn by Bidders after the opening date without Metropolitan approval and all bids become the sole property of Metropolitan.  Hard copy submittals and faxed bids will not be accepted.

10.
Job Walk – Mandatory Attendance

Metropolitan has scheduled the following mandatory conference for the work covered in this solicitation: 


	Job Walk Starts At
	Facility Address
	Mandatory Job Walk Date/Time

	Waterman Canyon Portal
	6205 N. Old Waterman Canyon Road, San Bernardino, CA 92404.


	April 21st, 2010 9:00 a.m. 


Security requirements

To ensure proper accommodations are made and will not be turn away at the site, bidders are asked to contact Voracputhyn Tim by email to: vtim@mwdh2o.com by 11:00 a.m. April 20th, 2010, if they plan on attending the job walk.  

To be eligible for this bid solicitation Bidders must attend the mandatory job walk.

Metropolitan will not accept bids from Contractors who do not attend the mandatory job walk. 

The purpose of the job walk is to familiarize Contractors with Metropolitan’s requirements, the technicalities of the Statement of Work, and to answer questions related to the Bid.  

The job walk is anticipated to last approximately two-three (2-3) hours in duration. Bidders are encouraged to bring their lunch as Metropolitan may not break during the job walk.

Each bidder shall note the following:

1. The meeting starts promptly at the designated time. Bidders arriving after the caravan begins may not be admitted.  Bidders should allow ample time to locate the facility, pass the security checkpoint, park, and sign-in.  Bidders shall be driven by Metropolitan van to work areas.

2. Wear safe non-slip shoes and/or boots to safely walk the site. Metropolitan will not provide personal protective equipment.  If any bidder arrives without proper consideration for safety, they may not be allowed to attend the job-walk

11.
Bid Questions / Oral Statements

All inquiries concerning this Request and Metropolitan’s bidding procedures must be directed to Voracputhyn Tim.  Questions will also be permitted at the Job-Walk.  Bidders requesting clarification to this RFB must submit all questions in writing by 5:00 p.m. PST, April 23rd, 2010, to Voracputhyn Tim; fax 213-576-5234; or electronic mail to: vtim@mwdh2o.com.  Questions and answers will be published in the form of an addendum to the RFB. 

Except for the designated Metropolitan Buyer, Bidder shall not contact any other Metropolitan employee in the preparation of this Request.  Such contact is strictly prohibited and may render the Bidder’s submittal non-responsible. 

No oral statement of any person shall modify or otherwise affect the terms, conditions, or specifications stated herein.  All modifications to the RFB shall be made in writing by Metropolitan.

12.
RFB Evaluation Criteria

Metropolitan will evaluate Online bids on the following three criteria:

1. Responsiveness (conformance and compliance) to the RFB requirements.

2. Responsibility (capability) to perform the requirements

3. Price data.

Responsive bids shall conform in all material aspects to the RFB. 

In determining a bidder’s responsibility, Metropolitan will review the statement of qualifications and references provided by the Bidder.  Responsible bidder(s) must demonstrate in their bid response that they possess the resources, skill, integrity, and experience necessary to provide Metropolitan’s requirements. Past performance shall also be a factor in determining responsibility. 

Metropolitan reserves the right to reject the bid of a bidder who has failed previously to perform properly on contracts of a similar nature, or a bid where investigation shows the bidder is not in a position to perform the contract.

13.
Method of Award

Metropolitan intends to award a contract(s) to the lowest responsive, responsible Contractor(s).

The contract(s) shall be for one year with the option for two (2) additional one-year periods.  The contract(s) will be awarded to the Supplier(s) who submits the lowest total cost for the initial year and is determined to be responsive and responsible.  The two one-year option periods will not be considered in the evaluation for award.

The low bid(s) will be evaluated on the extended bid price submitted using the following factors:

· less any applicable prompt payment discounts provided by the Bidder,

· less regional, small and/or disabled veterans business reduction points (per Business Outreach Policy)

Prompt payment (term) discounts, as specified in Section 1.21 and applicable Business Outreach incentives/reduction points (for evaluation purposes only) will be applied to this extended price and the final extended price calculated.  Metropolitan assumes that all invoices are paid within the discount terms (all discounts are taken).

After evaluating and verifying the apparent low bid, concluding all conferences and other discussions, Metropolitan will notify the low Bidder as to the status of their bid.

Metropolitan’s decision shall be final and there shall be no obligation on the part of Metropolitan to provide justification for its decision.

14.
Metropolitan’s Options

Metropolitan reserves the following options:

1. The right to award in whole or in part.

2. The right to make multiple awards

3. The right to reject all partial bids.

4. The right to reject any or all bids or make no award.

5. The right to issue subsequent request for bids.

6. The right to approve or disapprove the use of particular subcontractors and /or suppliers.

7. The right to waive any informality or irregularity in the bidding process and any bids.

8. The right to accept the Supplier’s signed offer and issue a purchase order directly to the supplier based on this bid document.

No obligation, either expressed or implied, exists on the part of Metropolitan to make an award or to pay any costs incurred in the preparation or submission of responses by Suppliers to this RFB.  The preparation and/or submission of a response are solely the responsibility of the Bidders.

15.
Changes or Alternatives

Bidder shall not change any wording in this bid document.  Any explanation or alternatives offered shall be submitted in a letter attached to the front of the Respondent’s bid documents.  Alternatives that do not substantially comply with Metropolitan's specifications will not be considered.  Language or negation or limitation of any rights, remedies, or warranties provided by law will not be considered part of the bid.  Bids offered subject to conditions or limitations may be rejected.

16.
Addenda

Any addenda issued during the time of bidding, shall be covered in the bid, and shall be made a part of any resultant contract.

Addenda to RFB documents, if required, will be posted on Metropolitan’s website.  Bidders are required to complete and submit the online registration associated with this specific RFB in order to receive updates, clarifications, addenda and amendments for the RFB.  It is a bidder’s sole responsibility to verify that a bid response includes any or all addenda.

17.
Protest Procedure

MWD has a formal procedure for protesting solicitations and awards.  For Metropolitan’s Protest Procedures click on the following link:

http://www.mwdh2o.com/mwdh2o/pages/business/business01.html
18.
Confidentiality

Metropolitan is subject to the Public Records Act, California Government Code Section 6250 et. seq.  As such, all required submittal information is subject to disclosure to the general public.

Respondent may provide supplemental information exempt from public disclosure under Gov. Code § 6254, including “trade secrets” under Evidence Code § 1060.  Such supplemental information shall not be material to the required submittal information and Metropolitan shall be under no obligation to consider such supplemental information in its evaluation.

If submitting confidential, supplemental information, such information shall be submitted on a different color paper than, and bound separate from, the rest of the submittal, and shall be clearly marked "Confidential."  Upon completion of its evaluation, Metropolitan will destroy any confidential, supplemental information submitted, or return such information to Respondent if so requested.

19.
Metropolitan Point of Contact

Metropolitan will assign an Agreement Administrator and Procurement Administrator for this contract.  The successful bidder will be notified of these contacts prior to program implementation.

20.
Pricing Requirements

Price Schedules

All costs, including but not limited to, labor, equipment, materials, supplies, incidentals, transportation and supervision necessary to perform the specified services shall be included in the Price listed in Online Response Bid. 

Pricing shall be firm-fixed and fully burdened, and shall include all direct costs, indirect costs, general sales and administrative costs, and profits.

Term Discount Requirements

If the Bidder intends to offer a term discount in addition to the prices listed in Online Response Bid, the Bidder must provide the amount of discount and the number of days that the discount is valid.

21.
Price Adjustments

Pricing shall remain firm for the initial year. Price adjustments shall only be reviewed annually prior to the expiration of each one-year renewal option period. Contractor shall submit a written request for price adjustment at least 45 days prior to the expiration date of the current contract. Price adjustments shall become effective only upon approval by Metropolitan’s Procurement Team and shall remain firm for the entire term of the renewal contract year. 

Metropolitan shall grant price increases only as a result of requests in which cost increases to the Supplier are documented. In no case shall Metropolitan grant an increase of greater than five percent (5%) of the price paid in the previous contract year.

The request for a change in pricing shall include as a minimum: (1) the cause for the adjustment; (2) proposed effective date; and, (3) the amount of the adjustment requested with documentation to support the requested change (i.e. appropriate Bureau of Labor Statistics, Consumer Price Index- CPI-U, or other applicable data). 
23.
Term of Agreement

Initial Contract

The initial term of the agreement is for a one-year period.  

Contract Renewal

Contractor irrevocably offers Metropolitan the right, at Metropolitan’s sole option, to renew the contract for two (2) additional one-year periods.  Upon Metropolitan’s election to accept renewal, notice of renewal will be given to the Contractor in writing by Metropolitan, normally within 60 days before the expiration date of the current contract.
24.
Exceptions to Standard Terms & Conditions and the Validity of Bids
Bidders must review the Metropolitan Contract Terms and Conditions contained in this RFB.  

Bidders must certify one of the following in their bid response, Acceptance of Terms and Conditions: 

· Bidder has no exceptions to Metropolitan's Terms and Conditions as contained herein.

· Bidder takes exceptions to Metropolitan's Terms and Conditions as contained herein.  Bidder must state any reasons for any exceptions.  Any such exceptions may render your bid non-responsive and, if so, your bid will not be considered.

25.
Errors In Bids

When an error is made in extending total prices, the unit bid price will govern.  Carelessness in quoting prices, or in the preparation of the bid will not relieve the bidder.  Erasures or changes in bids should be initialed.

Section 2


additional terms, conditions and requirements

1.
General

The surety or sureties on all bonds furnished must be satisfactory to the Manager of the Procurement Team.  The party required to furnish the bond(s) pursuant to these instructions must furnish such bond at their own cost and expense.   Metropolitan reserves the right to reject any bond if, in the opinion of the Manager of the Procurement Team, the surety's acknowledgement is not in the form included in the contract documents or in another form substantially as prescribed by law.

2.
Bonds

The successful bidder shall furnish and maintain a labor and material payment bond (for contracts in excess of $25,000) and maintain a performance bond (for contracts in excess of $100,000) issued by a surety approved by Metropolitan.  

The bonds shall be submitted in the form of “Bond for Faithful Performance” and “Payment Bond,” furnished by Metropolitan, and in amounts each equal to 100 percent of the bid.

The bidder shall be required to furnish the specified payment bond and performance bonds within 10 calendar days from the date that Metropolitan informs a bidder of the acceptance of the bidder’s proposal. Bidder’s failure to submit the bond within this time period shall be considered a material breach and Metropolitan may immediately terminate the Contract without penalty.

A surety authorized to issue bonds in California and in other states where work is to be performed, and whose bonding limitation is sufficient to provide bonds in the amount herein required shall be deemed to be approved unless specifically rejected by Metropolitan.  

Bonds from other sureties shall be accompanied by the documents enumerated in California Code of Civil Procedure section 995.660.  

3.
Prevailing Wages

(a) In accordance with the provisions of the California Labor Code, the Board of Directors of Metropolitan has obtained from the Director of Industrial Relations of the State of California his determination of the general prevailing rates of per diem wages in the locality in which the work is to be performed.  A copy of this determination will be made available to the Contractor, and he shall post said copy at the jobsite.

(b) The prevailing wage rates shall be paid for all work performed under the Contract.  When any craft or classification is omitted from the general prevailing wage determinations, the Contractor shall pay the wage rate of the craft or classification most closely related to the omitted classification.  The Contractor shall forfeit as a penalty to Metropolitan $50.00 for each calendar day, or portion thereof, for each worker paid less than the prevailing rates for any work done under the Contract by him, or by any subcontractor under him, in violation of the provisions of the California Labor Code.  In addition, the difference between such prevailing wage rates and the amount paid to each worker for each calendar day, or portion thereof, for which each worker was paid less than the prevailing wage rate shall be paid to each worker by the Contractor.

 

(c)
The Contractor shall make payment of travel and subsistence payments to each worker needed to execute the work, as such travel and subsistence payments are defined in the applicable collective bargaining agreements filed in accordance with Section 1773.8 of the California Labor Code.

3.1
Payrolls and Records

(a) The Contractor shall maintain payrolls and basic records relating thereto during the course of the work for all laborers and mechanics, including apprentices, trainees, watchmen, and guards working at the site of the work.  Such records shall contain the name and address of each employee, his correct classification, rate of pay (including rates of contributions for, or costs assumed to provide various fringe benefits), daily and weekly number of hours worked, deductions made, and actual wages paid.

(b) The Contractor shall furnish monthly a copy of each payroll to the Contract Administrator.  The Contractor shall be responsible for the submission of copies of payrolls of all subcontractors.  Each copy shall be accompanied by a statement signed by the Contractor indicating that the payroll is correct and complete, that the wage rates contained therein are not less than those required to be paid, and that the classifications set forth for laborers or mechanics, including apprentices and trainees, truly reflect the work performed in each case.

3.2
Employment of Indentured Apprentices

The Contractor shall comply with the provisions of Section 1777.5 of the California Labor Code relating to employment of indentured apprentices on public works.

3.3
Payment of Wages

The issuance of any evidence of indebtedness as payment for wages is prohibited unless the same is negotiable and payable on demand without discount.  Wages must be paid at least semimonthly on regular pay days established in advance, and shall include all amounts for labor or services performed of every description.  (See California Labor Code.)

3.4
Eight hour law

Pursuant to the provisions of the California Labor Code, eight hours labor shall constitute a legal day's work.  Work performed by employees of Contractor in excess of eight hours per day, and forty hours during any one week, shall be permitted upon public work upon compensation for all hours worked in excess of eight hours per day, or forty hours during any one week, at not less than one and one-half (1½) times the basic rate of pay.  The Contractor shall forfeit as a penalty to the District $50.00 for each worker employed in the execution of this Contract by him or by a subcontractor under him, for each calendar day during which such worker is required or permitted to work more than eight hours in any one calendar day and forty hours in any one calendar week in violation of the provisions of said Labor Code.
4.
Subcontracts

Metropolitan shall have the authority to approve changes of, or additions of, subcontractors. Such permission shall be requested in writing and must be approved in writing.  Nothing contained in the contract documents shall be held to create a direct contractual relationship between any subcontractor and the Metropolitan.

No subcontractor will be recognized as such; all persons engaged this contract will be considered employees of the Supplier, and he will be held responsible for their work that shall be subject to all the provisions of the contract document.

5.
Change Orders

Metropolitan may prescribe a modification of requirements or methods of work, and for such purposes Metropolitan may at any time during the life of the contract, by written order make such changes, as he shall find necessary.  If such changes increase or reduce the quantity or amount of work to be done, the contract price shall be subject to an equitable adjustment.  

All contract changes, such as changes in the scope of work, must be handled as Contract Change Orders.  Contract Change Orders shall be in writing and authorized in advance by both the Agreement Administrator and the Manager, Procurement Team.

The Contractor shall proceed to immediately perform the changed work upon receipt of a written order to make the changes, notwithstanding the fact that an agreement has not been reached regarding the cost of the changes, or in time required to complete the contract due to the changes.

6.
Insurance Requirements

Contractor shall procure and maintain for the duration of the contract insurance against claims for injuries to persons or damage to property which may arise from or in connection with the performance of the work hereunder and the results of that work by the Contractor, his agents, representatives, employees or subcontractors.  With respect to General Liability, coverage should be maintained for a minimum of five (5) years after contract completion. 

Contractor shall sustain proof of insurance coverage in an updated form during the term of this Agreement.  Failure to provide the updated insurance form annually may result in the withholding of Contractor’s invoice payment.  Certificate holder shall forward the ACORD form as follows:


The Metropolitan Water District of Southern California



P.O. Box 54153



Los Angeles, CA  90054



Attention:  Procurement Team/Union Station
Minimum Scope of Insurance

Coverage shall be at least as broad as:

1. Insurance Services Office Commercial General Liability coverage

(occurrence Form CG 0001 or Claims Made Form CG 0002).

2. Insurance Services Office Form No. CA 0001, covering Auto Liability, Code 1 (any auto)

3. Workers’ Compensation insurance as required by the State of California and Employers Liability insurance


Contractor shall maintain limits no less than: 

a)
Commercial General Liability:  $1,000,000 per occurrence for bodily injury, personal injury and property damage.  If Commercial General Liability insurance or other form with a general aggregate limit is used, either the general aggregate limit shall apply separately to this project/location or the general aggregate limit shall be twice the required occurrence limit.   
b)
Automobile Liability:  $1,000,000 per accident for bodily injury and property damage. 

c)
Workers’ Compensation:  Workers’ Compensation insurance covering all of Contractor’s employees shall be furnished in accordance with the Statutory Requirements of the State of California and shall include Employers’ Liability insurance with a limit of $1,000,000 for each accident.

Claims Reporting Responsibility

Any failure to comply with the claim reporting provisions of the policies or any breach of a policy warranty shall not affect coverage under the policy provided to Metropolitan, its Board of Directors, officers or employees.

Acceptability of Insurers

Insurance is to be placed with insurers with a current A.M. Best's rating of no less than A: VIII, and admitted to transact business in the State of California for the applicable class of insurance, as required by §700 of the California Insurance Code.  Use of a non admitted insurance carrier may be allowed with prior approval by Metropolitan with an A.M. Best rating of no less than A:X.  Exception may be made for the State Compensation Insurance Fund when not specifically rated.

Verification of Coverage

Contractor shall furnish Metropolitan with endorsements effecting coverage required by this clause.  The endorsements are to be signed by a person authorized by that Insurer to bind coverage on its behalf.  All endorsements are to be received and approved by Metropolitan before the work commences.

Endorsements

The General Liability, and Automobile Liability policies are to contain, or be endorsed to contain the following provisions:

1. Metropolitan, its officers, officials, employees and volunteers are to be covered as additional insured as respect to liability arising out of the operation of automobiles owned, leased, hired or borrowed arising out of the work of the Contractor; and with respect to liability arising out of work or operations performed by or on behalf of the Contractor including materials, parts or equipment furnished in connection with such work or operations.

2. For any claims related to this project, the Contractor's insurance coverage shall be primary insurance as respects Metropolitan, its officers, employees, agents and volunteers.  Any insurance or self-insurance maintained by Metropolitan, its officers, officials, employees, agents or volunteers shall be excess of the Contractor's insurance and shall not contribute with it.

3. Each insurance policy required by this clause shall be endorsed to state that coverage shall not be cancelled by the Insured except after thirty (30) days prior written notice has been given to Metropolitan.

4. 
Coverage shall not extend to any indemnity coverage for the active negligence of the additional insured in any case where an agreement to indemnify the additional insured would be invalid under Subdivision (b) of Section 2782 of the Civil Code.

5.
Contractor shall include all subcontractors as insureds under its policies or shall furnish separate certificates and endorsements for each subcontractor.  All coverages for subcontractors shall be subject to all of the requirements stated herein.

Workers’ Compensation Endorsement


The workers’ compensation policy shall contain a waiver of transfer rights of recovery against Metropolitan, its Board of Directors, officers, employees and agents for any claims arising out of the work of the Contractor.


Other Policy Provisions

1.
If General Liability coverage is written on a claims-made form:

a.
The "Retro Date" must be shown, and must be before the date of the contract or the beginning of contract work.

b. 
Insurance must be maintained and evidence must be provided for at least five (5) years after completion of the contract work.

c.
If coverage is canceled or non-renewed, and not replaced with another claims-made policy form with a "Retro Date" prior to the contract effective date, the Contractor must purchase "extended reporting" coverage for a minimum of five (5) years after completion of contract work.

d.
A copy of the claims reporting requirements must be submitted to Metropolitan for review.

2.
Should the required coverage be furnished under more than one policy of insurance, Contractor may submit as many certificates of insurance as needed to provide the required amounts.  Metropolitan has the right to require Contractor to provide copies of the specific endorsements, coverage binders, or copies of the policies actually providing the required coverage.  

3. 
Metropolitan reserves the right to require certified complete copies of any insurance certificates required by this Agreement but the receipt of such certificates shall not confer responsibility upon Metropolitan as to sufficiency of coverage.

7.
Cal-OSHA and Other Applicable Regulations

All equipment and services shall meet Cal-OSHA regulations and all other applicable federal (including U.S. Coast Guard), state and local licensing and safety laws, rules and regulations governing boating operations.

8.
Access to Metropolitan Premises

NON-ESCORTED ACCESS (Examples:  Temps, consultants, extended work on site.)

Due to security and safety concerns, Contractor shall verify that all persons employed or engaged by it or its subcontractors to work without escort on Metropolitan’s premises are eligible for employment under all state and federal laws; have no pending criminal proceedings and have had no criminal convictions for the past seven (7) years, or if not, prove to Metropolitan’s satisfaction that the individual does not pose a security risk; and have been consistently employed for the past five (5) years
 with no major unexplained gaps in employment.  Additionally, Contractor shall verify that all persons employed or engaged by Contractor or its subcontractors who drive or operate machinery requiring specialized permits or licenses on Metropolitan’s premises have a valid license to do so.  Contractor shall maintain in its files criminal and employment background checks and all other documents supporting its verification of the above requirements and shall, upon Metropolitan’s request, provide copies of all such records.

For each person scheduled for work on Metropolitan’s premises, Contractor shall submit to Metropolitan the name and written verification of the above requirements at least 10 work days prior to the first proposed work start date on Metropolitan’s premises.  Metropolitan shall provide Contractor, and Contractor shall provide to its and its subcontractors’ employees an identification (ID) badge on or prior to the proposed start date.  Contractor and subcontractor personnel shall wear the ID badge as directed by Metropolitan at all times when on Metropolitan’s premises.

Upon Metropolitan’s notice, Contractor shall discharge from Metropolitan’s premises any Contractor or subcontractor employee who, in the opinion of Metropolitan, is incompetent, disorderly, violates safety requirements, poses a security risk, or otherwise threatens to disrupt the work or Metropolitan’s operations.

9.
Supplier Business Qualifications

9.1
General Requirements

Each Bidder must have adequate resources and experience to execute the scope of work in this solicitation.  Metropolitan reserves the right to verify these qualifications prior to award of contract. 

The Bidder must also have four years satisfactory experience, as listed in their bid response, and as determined by Metropolitan, in providing services similar in nature and scope to those required in this RFB.

Other minimum requirements may be outlined in the Section 1 and Section 3.

9.2
References of Previous Projects

It is the Bidder’s responsibility to demonstrate in their Bid response their previous experience in the supply of the required services.  Therefore, each Bidder must describe three (3) recent projects similar to Metropolitan’s.  Bidder must provide this information by submitting the Recent Projects Reference Sheets with their bid for determination of project similarity by Metropolitan.

These references are subject to verification by Metropolitan.  Metropolitan will use past experience with a Supplier in the evaluation of all references.  Therefore, the Supplier must list any previous contracts or purchase agreements with Metropolitan. 

9.3
Investigation of Supplier’s Qualifications

Any reasonable inquiry to determine the responsibility of a Bidder may be conducted. If Metropolitan deems it necessary, additional information may be requested from the Bidder.

The unreasonable failure of a Bidder to promptly supply information in connection with such inquiry, including but not limited to: information regarding past performance, financial stability, and ability to perform on schedule, may be grounds for a determination that a Bidder is non-responsive, and disqualify them from further consideration. Notwithstanding the above, false, misleading, incomplete, or deceptively unresponsive statements in connection with a bid shall be sufficient cause for rejection of the Bid. The evaluation and determination in this area shall be at Metropolitan’s sole judgment and such decision shall be final.

10.
Employment Eligibility Verification

Contractor warrants that it fully complies with all Federal and State statutes and regulations regarding the employment of only persons who may legally work in the United States, and warrants that all its employees performing work under this Contract meet the citizenship or alien status requirements set forth therein. 

The Contractor shall obtain, from all employees performing work hereunder, all verification and other documentation of employment eligibility status required by Federal and State statutes and regulations.

The Contractor shall retain all such documentation for all covered employees for the period prescribed by law.

11.
California Driver License

A valid, appropriate class California driver license is required of all personnel operating vehicles under the contract.

section 3
statement of Work / Specifications
3.1   General
The contract requires the Contractor to furnish all labor, equipment, materials and supplies to complete the work as described in the RFB.

Each item of the proposal schedule must be filled in and completed or the bid may be considered incomplete and subject, at the District's option, to rejection.

Bidders must submit a price per week and a monthly total, which includes the following: the number of hours per day, the number of days per week, and hourly rate of each crew member performing all work specified.  The bid price must include all labor, equipment, materials, and supplies to fully comply with these requirements

The bidder shall state the specific sum for which he proposes to supply the labor, materials, supplies, and equipment to perform the work required by the specifications.  NOTE:  Overhead, profit, and materials used will be calculated into the monthly rate of each crew working.  The monthly rate will thus be a Fully Burdened cost of the Bidder.

Blank spaces in the proposal shall be properly filled. The phraseology of the proposal must not be changed and no additions shall be made to the items mention therein. Unauthorized conditions, limitations, or provisos attached to this proposal shall render it informal and may cause its rejection. Alteration by erasure or interlineations must be explained or noted in the proposal over the signature of the bidder.

3.2     Maintenance Standards
The scope of work includes furnishing Metropolitan’s Inland Feeder Facility, comprised of Devil Canyon, Waterman Canyon, Strawberry Creek, and City Creek portal areas and the City Creek Muck Disposal area with landscape maintenance, irrigation maintenance, pest control and pesticide application as specified herein.  The work also includes replacement of plants under direct irrigation at Devil Canyon Portal Site and Waterman Canyon Portal Site not in a vigorous, thriving condition, as determined by the Engineer and at the cost of the Contractor. 
The Contractor shall keep all areas continuously free of trash, debris and weeds.  The Contractor shall insure implementation of proper irrigation, trim, fertilize, spray, and exercise pest control measures and cultivation, as may be necessary, during the maintenance period.  All roads, driveways, sidewalks, curbs and gutters, down drains, v-ditches and storm drains shall be kept free of trash, debris, weeds, and siltation at all times.

Contractor shall also maintain existing post-construction Storm Water Pollution Prevention Plan (SWPPP) Best Management Practices (BMP’s) such as jute netting, straw waddles, and hay bales, etc to preclude erosion and sediment transport.  In the event replacement or additions of these items are required, the cost will be negotiated between MWD and the Contractor as an “Extra-Work” item. 

Metropolitan does prefer the use of chemical application as a means of weed control but will not specify the areas where chemical applications are to be made.  In accordance with the specifications, the Contractor shall maintain all areas specified, including the bare ground and gravel areas, free of weeds using any combination of chemical, cultural and/or mechanical methods at the price bid.   

Maintenance is required to keep facility structures and operational elements free of unwanted growth and to maintain the aesthetics of the facility commensurate with its public relations capacity.

The contract specifications define the minimum level of service and frequency deemed acceptable.  It is intended that the Contractor will schedule its operations to meet or exceed these levels and maintain the areas in “first class” condition at all times.  Metropolitan has a rigorous inspection program to ensure that maintenance standards are met.

All sites shall be brought up to Metropolitan’s Maintenance Standards defined herein within 60 days after contract work begins.  General Specifications, shall apply to all sites as appropriate.
Shrubs (Waterman and Devil Canyon only)
· Shrubs shall be pruned as required for safety, removal of broken or diseased branches, general containment, or appearance.                                                                                                

· Shrub pruning will be done to achieve a natural appearance.

· Inspect for insect, fungus, or bacteria monthly and treat as necessary.

· Fertilize with a complete, slow release fertilizer twice annually.

· Flowering shrubs will be pruned so as to reduce removal of flowers prior to blooming.

· Mulch shall be replenished annually in all planted areas.

· Plant material, under direct irrigation, that dies from contractor negligence shall be replaced at contractor’s cost.  Other dead plants will be replaced after the contractor has submitted a written estimate and received approval to perform the work.
· Keep all invasive/exotic weed species clear within 5-feet of irrigated plants/shrubs/trees at the Devil Canyon Portal Site
Paved/Gravel Surfaces 
· Remove dirt and debris - pavement (monthly)

· Spray weeds growing in cracks and gravel areas when they are 4” or less in height with appropriate herbicide from MWD approved list of pesticides
· All plant growth will be kept trimmed away from roads, flow lines, sidewalks, etc.

· All flow lines will be kept free of dirt and debris
Irrigation (Waterman and Devil Canyon only)
· Systems (automatic and manual) shall be operated for inspection weekly and sprinklers adjusted as needed.

· Watering times will be adjusted with the weather to prevent overwatering and run-off.  Where the controller is designed to do so, all irrigation will be cycled.

· Broken sprinklers, valves, and controllers will be replaced with kind unless otherwise directed by the Contract Administrator
· Work expected to exceed $100 must be submitted as a bid to the contract administrator
· Contractor will submit a cost list for replacing bubblers, fixing broken PVC line, replacing valves, and troubleshooting the controller

Litter

· Litter will be removed from all landscape areas on a weekly basis.  Curbs and sidewalks will be cleaned with a blower.  Care will be taken to avoid blowing debris into drainage lines.

Slopes

· Keep all drains, v-ditches, and flow lines free of soil, debris, and trash (once/month May - September; weekly October - April)
· Operate, inspect, adjust and repair irrigation (weekly) where applicable
· Report any suspected erosion to the Contract Administrator
Site Specific Requirements

Devil Canyon Portal

· Provide weed abatement a minimum of 5-feet along access road. 
· Provide weed abatement a minimum of 3-feet from each side of all fencing.
· Keep rip-rap areas free of pests including ground squirrels and gophers.
· Keep v-ditches and concrete trapezoidal channel free of litter, weeds, sediment, rock, soil and debris.
· Remedy BMP’s to insure proper storm water erosion control.
· Keep irrigation system in proper working order.
· Replace a total of 8 Sugar Bush plants (5-gallon) at locations directed by MWD.
Waterman Canyon Portal



· Install Irrigation and Plantings as specified on drawings l-1 to l-6, all installation to be completed within one month of notice to proceed, drawings are to be distribute at the Job Walk.
· All weed species (species not found in hydroseed mix) are to be removed within the fenced area as well as the area between the southern fence and curb along Arrowhead Springs Road (approximately 500 linear feet). 
· Hydroseed Mix includes the following:

· Artemisia californica

· Encelia farinosa

· Eriogonum gracile

· Eriogonum fasciculatum

· Lotus scoparius

· Lupinus bicolor
· Phacelia minor

· Phacelia cicutaria

· Plantago insularis

· Salvia apiana

· Salvia mellifera

· Nassella lepida (deawned)

· Nassella pulchra (deawned)

· Yucca whipplei

· Provide weed abatement a minimum of 5-feet along Old Waterman Canyon Road.
· Provide weed abatement a minimum of 3-feet from each side of all fencing.
· Keep slopes and rip-rap areas free of pests including ground squirrels and gophers.
· Keep v-ditches free of litter, weeds, sediment, rock, soil and debris.
· Remedy BMP’s to insure proper storm water erosion control
· Keep irrigation system in proper working order.
· Replace the following plants at locations directed by MWD.
· 9 Manzanita (5 gallon)

· 4 Salvia (5 gallon)

· 2 Penstemon (5 gallon)

· 1 Coyote Bush (5 gallon)

· 5 Sun Drops (5 gallon)
Strawberry Creek Portal
· Provide weed abatement a minimum of 5-feet along lower access road and upper access road (David Way).
· Provide weed abatement a minimum of 3-feet from each side of all fencing.
· Keep slopes and rip-rap areas free of pests including ground squirrels and gophers.
· Keep v-ditches and storm water inlets and outlets free of litter, weeds, sediment, rock, soil and debris.
· Remedy BMP’s to insure proper storm water erosion control.
City Creek Portal

· Provide weed abatement a minimum of 5-feet along access roads.
· Provide weed abatement a minimum of 3-feet from each side of all fencing.
· Keep slopes and rip-rap areas free of pests including ground squirrels and gophers
· Keep v-ditches and storm water inlets and outlets free of litter, weeds, sediment, rock, soil and debris.
· Remedy BMP’s to insure proper storm water erosion control.
City Creek Muck Disposal Site

· Provide weed abatement a minimum of 5-feet along access roads.
· Provide weed abatement a minimum of 3-feet from each side of all fencing.
· Provide weed abatement to meet San Bernardino County Requirements along boundary of District property and Frontage Road.
· Keep slopes and rip-rap areas free of pests including ground squirrels and gophers.
· Keep v-ditches and storm water inlets and outlets free of litter, weeds, sediment, rock, soil and debris.
· Remedy BMP’s to insure proper storm water erosion control.
Initial Maintenance (Waterman and Devil Canyon only)
Like all nursery stock, container grown California native plants require careful attention during their establishment period in the landscape.

Watering

It is important that the root ball does not dry out during the first two or three months.  Irrigate about once a week, trying not to over soak the surrounding soil.  After two months, be sure to water deeply.  Do not allow the ground to remain soggy for long periods of time, as this encourages disease, especially during the dry season.  Native plants need deep moisture and cool roots to find oxygen.  Usually, one deep watering every two or three weeks is sufficient in summer and fall.  Less frequent irrigations are required in the spring.  During the winter, rainfall alone is adequate for most plantings.  Avoid overhead watering during the hot part of the day in the warm season.

Fertilizing

Use “all purpose” type plant foods for cool season (October – May) and one light application mid-summer.  Usually you can cut the rates given for general ornamental plants in half.

Pruning
Depending on the type of plant, you will need to thin and “head back” to direct growth of the maturing plant.  Remove any dead wood.  Use sanitation procedures when pruning diseased branches.
3.4   Conditions and Instructions
The following requirements must be met prior to commencement of work:

1. Contractor shall secure workers compensation and liability insurance complying with the requirements shown on the sample Accord certificate of insurance attached.  The Contractor shall file with the District a Certificate of Insurance on the Accord form, endorsed in the manner shown on the enclosed sample certificate.
2. Contractor must possess a valid Pest Control Operator License to perform the pesticide application services required.

3. Contractor must have person(s) on staff with a valid Pest Control Advisor License, with categories A (insects), B (plant pathogens), category E (weeds), who is registered with the Agricultural Commissioner in the appropriate counties.

4. Respondents must have a minimum of three (3) years experience in Landscape Maintenance Services and in habitat restoration of native plant materials
Lead person/supervisor shall have a minimum of two (2) years experience in    landscape maintenance supervision with experience or training in pest control, soils, fertilizers, and native plant identification. It is preferred that this person has a valid Certified Landscape Technician (CLT) or Certified Landscape Technician/Maintenance License (CLTM). This on-site supervisor is required to read, write and speak English
5. A 24-hour notice shall be given prior to commencement of work. All work is to be scheduled with the Contract Administrator, Susan Savolainen at (951) 776-2614.

6. All application equipment shall be cleaned prior to commencement of work in order to avoid contamination of MWD locations with non-approved pesticides.

7. Application equipment shall be supplied with a sufficient quantity of spill containment material to deal with any emergency with the application equipment.

8. The contractor shall possess a C-27 license and shall furnish personnel who are thoroughly familiar with grounds maintenance procedures and applications. Provide Contractor’s license number in Volume 2.

9. Contractor shall possess a C-61 Limited Specialty/D49 Tree Service license.

10. The Contractor shall provide all material and equipment to provide services required by the contract.  All materials used by the Contractor shall be District approved and submitted in writing to the Contract Administrator, Susan Savolainen at Eastern Region Unit Office, 550 E. Alessandro Avenue, Riverside, CA   92508.

11. The contractor will submit a work schedule to the District for the entire year prior to commencement of work.  All work is to be scheduled with the Contract Administrator, Susan Savolainen at (951) 776-2614, Fax (951) 776-2613.

12. Any additional work required during the life of the contractor must be submitted to the contract administrator and then any costs for such work will be covered by a change order, at the agreed upon rates contained herein.

13. Contractor personnel MUST attend orientation meeting prior to the commencement of work.  The meeting will be attended at no cost to Metropolitan.

14.   Contractor must submit a report to the contract administrator at the end  of each month with the following information:
· Personnel on the job

· Detailed report on operations of the irrigation system

· Any problems with the plant material

· Activities conducted

· Any pesticides applied

Failure to submit the report will result in nonpayment for services rendered.

15. In the event of a Pesticide spill or contamination the Contractor will immediately notify both the Contract Administrator who will notify the Riverside Branch Hazmat coordinator (Daniel William (951) 776-2774 and Cell: (323) 348-7440).  Failure to make the appropriate notification will be grounds for termination of the contract.  In addition:

· The contractor and the transporting vehicle operator shall be responsible for cleanup of all spillage, contaminated matter and the removal of all contaminated cleanup materials.
· The contractor will be notified of any spillage which is not cleaned up by the vehicle driver.
· Any spillage not cleaned up within 4 hours of notification will be cleaned up by District forces at a minimum of $150 per hour and shall be billed to the contractor.

Additionally: 

The Contractor shall forward to the District, upon award of contract, the following information:

· Sales Office

· Address

· Telephone Number(s)

· Normal working hours

· Responsible Personnel

· Chemical Emergency Assistance (24hours/day)

· Telephone Number(s)

· Responsible Personnel
Written pesticide use recommendations will be provided for the Contractor by the District Pest Control Advisor, and will be subject to approval by the Contract Administrator.  Recommendations must be received from the District Pest Control Advisor prior to any pesticide application. 
All pesticide use shall be documented on the Contractor’s Summary Monthly Pesticide Use Report, and submitted to the appropriate County Agricultural Commissioner.

All pesticides used shall be approved for use by MWD.  No substitute materials will be permitted.  A list of District approved pesticides and fertilizers are included as Attachment X –Pesticides and Fertilizers. 

The Contractor shall post any areas treated with pesticides for the duration of the restricted entry interval listed on the label.  The posting must comply with the requirements of the State Department of Pesticide Regulation.

4. Vertebrate Pest Control
Pests to be targeted are the California Ground Squirrel, Spermophilus beecheyi, and the Botta’s pocket gopher, Thomomys bottae. Other vertebrate pests shall be controlled on an as needed basis.

4.1 Grounds Squirrels
All Ground Squirrel control shall be performed in accordance with the following criteria:
a)  All squirrel populations to be controlled shall be identified and their feeding habits determined prior to treatment
b)  Prior to use of fumigants, soil moisture shall be checked in the areas to be treated, to ensure proper soil moisture exists for optimum control
c) Bait stations used for anticoagulant baits shall be tamper and vandal-resistant.  Placement of all bait stations will be in accordance with requirements of the Metropolitan staff ecologist and consulting biologist Contractor shall be required to remove any anticoagulant bait station determined to be unsafe by the District
e)  Any and all spilled anticoagulant bait shall be picked up and removed by the Contractor
f)  All treated areas shall be inspected after treatment for dying animals.  Contractor shall remove all dying or dead animals and dispose of them off-site
   4.2 Pocket Gophers
 Pocket Gopher control will be performed in the following manner:
a)  Anticoagulant baits will be used in areas where gophers have created new mounds.  Tunnels shall be probed to locate active runs, and the bait shall be applied inside the runs as specified on the product label.  All holes shall then be covered and all spilled bait shall be picked up and removed
b)  Aluminum phosphide may be used in areas of intensive gopher activity
c)  Macabee traps may also be used in areas agreed upon by the staff of Metropolitan
d)  Follow-up inspections of the treated areas shall be made as often as necessary to remove dead or dying animals, remove rejected bait and to dispose of such off-site in an approved manner to prevent contamination of the environment
5. Minimum Number of hour and Staff required.
This contract requires service each week, Monday through Thursday between the hours of 8:00 a.m. – 5:00 p.m., unless otherwise specified.
Metropolitan has determined the minimum number of personnel and hours required to maintain all of the Inland Feeder Facilities Facility at an acceptable level.  Bids submitted that do not meet the minimum level of hours noted below will be considered non-responsive.

The minimums are:

a. Three (3) Full time assigned employees.  All full time employees work a 40-hour workweek minimum, Monday through Friday.
b. The minimum number of man-hours required per week is 20 hours.  This total of 20 hours is the minimum level of effort required to perform the regular tasks.  

Bidder must submit Staffing Worksheet WS-1 that details the number of personnel and hours to be dedicated to this contract.  The Staffing Worksheet is strictly for informational purposes only.  Its purpose is to ensure compliance with the minimum man-hour requirements.  It is acknowledged that the hourly wage rates and the number of staffing hours may not equal the bidder’s monthly landscape maintenance rate as other factors such as overhead and profit are not included in the staffing worksheet.

	Quantity
	Job Title and Description
	Minimum

Weekly
	Minimum

Annually

	One Each
	Assigned - Landscape Maint. Foreman (On Site, Working Supervisor) Holding – Certified Landscape Technician / Maint. (CLT/M)
	10 hours
	520 hours

	Two Each
	Senior Gardener (Five years experience minimum)

(1) One – Senior performs irrigation technician responsibilies. 
	10 hours
	520 hours

	
	Total Hours
	20 hours
	1040 hours


Notwithstanding the minimum hours established by Metropolitan, the Contractor will be required to provide all necessary labor, equipment and supplies at their firm-fixed monthly maintenance rate to ensure the specifications herein are met as determined by the Metropolitan Contract Administrator.

6. Pesticides and Fertilizers
NOTE:
Pesticides are prohibited in all landscaped and non-landscaped areas around the water treatment process areas.

Contractor shall provide and apply only Metropolitan approved pesticides.  No substitute materials will be permitted.  A list of Metropolitan Approved Pesticides and Fertilizers is in this RFB as Attachment C.  

All pesticides not on Metropolitan’s approved list require written Metropolitan approval prior to application.  All pesticide approval requests shall be submitted in writing to the Agreement Administrator for Metropolitan approval.

All herbicides shall be applied in accordance with the manufacturer’s recommended rates.  Spraying of herbicides shall be done only with the PCA approval and shall be prohibited on windy days.  Windy days are defined as breezes blowing in excess of 10 mph.

It is critical to the safety of our water that only materials approved by the District should be used on or around any Metropolitan facility.  Metropolitan’s Water Quality Division monitors this concern very closely.

In the event of a pesticide spill or contamination, Contractor must have an Emergency Plan.  Contractor shall provide their Emergency Plan to the Contract Administrator prior to commencing work.  The emergency plan shall also be kept current throughout the contract.

7. Green Waste Program

Participation in Metropolitan’s Green Waste Program is encouraged but it is not mandatory.  

If the Contractor elects to participate, the Program guidelines are as follows:  

A. All green wastes that can be processed through a chipper or a commercial amendment-grinding machine shall be processed and stock piled at the locations on Metropolitan property as approved by the Agreement Administrator.  All other trash, debris, tree stumps, and palm tree waste, shall be removed and disposed on in accordance with County efforts to comply with the California Integrated Waste Management Act of 1989 (AB 939).  The Contractor shall recycle all trees trimming waste and other green waste, with the exclusion of palm tree waste.  In no event shall green waste be disposed of in a landfill and/or transformation (e.g. incineration) facility unless otherwise approved by the Agreement Administrator in writing.  All costs associated with green waste recycling shall be included in the prices bid for the various items of work.
B. The Contractor shall furnish the Agreement Administrator with documentation to determine the tonnage/volume of green waste recycled.  The documentation shall be either:
1. Delivery receipts showing the quantity of green waste delivered for recycling,
2. Certified weigh-master tickets showing the weight of green waste delivered for recycling,
3. Or the Daily Green Waste Recycling Form included at the end of these specifications completed by the Contractor.  In this case, the Contractor shall also submit:
a. A permission letter issued by the landowner and site operator, acceptable to the Agreement Administrator, authorizing the Contractor to deliver the green waste to the recycling/delivery site.
b. Proof from the landowner or site operator, acceptable to the Agreement Administrator, which shows that the green waste delivered to the site will be recycled or reused in accordance with these specifications.

8. Protector Del Agua Training

Supervisory personnel and any employee programming or working on the irrigation systems must attend Metropolitan’s “California Friendly Landscape” training within three (3) months of contract award (extensions may be requested if classes are not available in that period of time).  The training will be provided free of cost, and is offered in English or Spanish at a location within reasonable distance from the employee’s work location.  Information on the training is available at Metropolitan’s web site: http://www.bewaterwise.com/training01.html
The Contractor shall apply water conservation methods and principles learned from the training when programming, operating, and repairing irrigation systems included in the landscape maintenance contract.  All new employees responsible for managing the irrigation systems shall attend the training within three (3) months of their assignment to the contract.

9. Supervision and Inspection

It shall be the duty of the Contractor to maintain a regular and systematic inspection program by supervisory personnel.

At least one working Supervisor shall be on the job at all times when any work is in progress.  This on-site supervisor shall have the ability to read, write and speak English in order to communicate effectively with Metropolitan personnel and the work crew.

The Agreement Administrator shall be notified of all changes in supervision a minimum of two (2) days prior to change in personnel (or within 24 hours following an unexpected resignation).

The Agreement Administrator or designee shall have the right to oversee all aspects of work required of the Contractor.  

Work that fails to conform to specifications shall be corrected as soon as possible, at no additional cost to Metropolitan. Such work must be completed by the Contractor’s personnel as the request of the Agreement Administrator or his designee.

A.
Corrective work by Contractor includes the following:

Repair or replace, at the Contractor’s expense, any damage to the irrigation system and/or landscaping resulting from its actions or its failure to act to include damage from:

1. Contractor’s equipment or personnel

2. Improper irrigation

3. Improper drainage system maintenance

4. Improper pruning and/or staking

5. Improper fertilization

6. Improper herbicide, fungicide, or insecticide use

7. Improper weed control

8. Untimely identification and/or improper treatment of insects and/or disease

10. Professional Conduct

Contractor’s employees must conduct themselves in a professional manner at all times in all buildings and throughout the facilities.  Only contractor-designated personnel will be allowed on the premises.  Workers are not permitted to bring friends or children onto the premise and any time.

Use of Metropolitan telephones is prohibited except with prior written permission of the Facilities Manager.  In those instances, the Contractor must provide credit cards (or prepaid phone cards) to their employees.

11. Uniforms

Contractor shall provide appropriate work uniforms for all personnel at the Contractor’s expense to ensure Metropolitan safety and other regulatory compliance requirements. Uniforms must be worn at all times while performing work at Metropolitan facilities.  All uniforms shall be the same color.  The name of the company must appear on the uniform.  The company name shall appear on both front and rear.  Each employee shall have a picture identification name-tag with the company name, employee name, employee number visibly pinned on front of the employee’s uniform at all times

12. Supplier identification badges

13.1
Supplier Identification Badges

The Supplier shall be responsible and ensure that all staff working for or representing the Supplier, including Subcontractors, will be issued and possess an identification name badge displaying the following:

1. Employee’s name;

2. Employee number;

3. Supplier's company name;

4. Current photograph of the employee.

13.2
Mandatory Display of Identification Badge

The identification badge shall be displayed on the front of the employee’s uniform at all times.  The Supplier accepts and understands that any employee who fails to meet this requirement may be asked to leave Metropolitan’s property with no recourse toward compensation for time or material lost on the contract, to the Supplier or to the Supplier’s employee.  It is expressly understood that the Supplier is responsible to ensure that all of its employees possess and carry valid photo-identification at all times on Metropolitan property.

13. Submittals and Employee Records

Submittals

Contractor shall furnish the following documentation upon contract award:

1. A list of all personnel who will be working on the project

2. Copy of California driver license or ID card for all personnel working at each facility

3. Vehicle license plate numbers of all vehicles to be used under contract 

Contractor shall also furnish this documentation whenever there are changes in personnel or vehicles assigned to this contract.

Employee Records
Contractor shall maintain accurate records showing name of employee, classification, actual hours worked, wages paid, and any benefits paid to each employee.


Records shall be subject to the inspection of Metropolitan and the State Division of Labor Law Enforcement in accordance with the provisions of the State Labor Code 1776.

14. Monthly Reports

Contractor shall submit a report to the Agreement Administrator at the end of each month with the following information:

· Personnel on the job

· Date and Time of arrival

· Task performed

· Any contact made with Metropolitan staff or Consultants or with other persons while at Site.

· Detailed report on operations of the irrigation system

· Identification of any problems with the plant material

· Activities conducted, including any pesticide application

Copies of daily pesticide use report shall be submitted via fax and mailed to the Agreement Administrator at the end of each month as a condition of payment.

All pesticide use shall be documented on the Contractor’s Summary Monthly Pesticide Use Report, and submitted to the appropriate County Agricultural Commissioner.

Failure to submit this report shall result in nonpayment for services rendered.

15. Extraordinary Labor
Metropolitan may require additional labor in the event of a special need, or emergency.  This labor will be used only as needed by Metropolitan.  Special, non-emergency needs will be scheduled a minimum of two days in advance.

This general labor may include, but not be limited to, sandbagging, maintaining slopes or clearing storm drains in response to significant incidents such as severe winter storms or wind-related damage.  

For bid evaluation, Metropolitan estimates these labor services may total 400 hours per year.  

One employee within the crew will be an on-site, working supervisor during these special projects.

Rates for this additional labor will be submitted Online.  

ATTACHMENT A
SAMPLE INSURANCE

[image: image2.png]THIS CERTIFICATE IS ISSUED AS A MATTER OF
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THIS 1S TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY
PERIOD INDICATED, NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITIH RESPECT
TO WHICH THIS CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT
TO ALL THE TERMS, EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

co TYPE OF INSURANCE POLICY POLICY EFFECTIVE POLICY LIMITS
LTR NUMBER DATE (MM/DD/YY) EXPIRATION
DATE
{MM/DB/YY)
GENERAL LIABILITY Commercial General Liability — GENERAL AGGREGATE $
{1 COMMERCIAL GENERAL contractor must provide the following coverage additions §
LIABILITY and verify compliance on the certificate: PRODUCTS-COMP/OPS AGGREGATE
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CONTRACTOR'S PROT. 1. The District’s officers, directors, employees and EACH OCCURRENCE
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COMBINED
AUTOMOBILE LIABILITY 3. The policy has been amended to provide 30 days notice | D1CLE .
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~ SCHEDULED AUTOS 4. The policy bas been amended to provide that it is INJURY
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[ GARAGE LIABILITY combination of primary and excess (PER ACCIDENT) $
insurance. PROPERTY :
DAMAGE
EXCESS LIABILITY Insurers with a Best rating of A:VII is desirable EACH
0 UMBRELLA FORM Any deductibles of self-insured retention must be declared OCCURRENCE 5
0 OTHER THAN UMBRELLA to and approved by the District.
FORM AGGREGATE $
WORKERS COMPENSATION! 3. The WC policy waives its right of subrogation against STATJTORY
EMPLOYERS LIABILITY the District, which may arise in connection with work $ (EACH ACCIDENT)
C AND performed under this contract. $ (DISEASE--POLICY LIMIT)
3 (DISEASE-EACH EMPLOYEE)

EMPLOYERS' 1.IABILITY

— OTHER

DESCRIPTION OF OPERATIONS/LOCATIONS/VEHICLES/RESTRICTIONS/SPECIAL ITEMS

INSURANCE VERIFIED ON TH1S CERTIFICATE IS APPLICABLE TO CONTRACT NO.

Metropolitan Water District of Southern California
P.O. Box 54153, Terminal Annex
Los Angeles California 90054

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELED BEFORE THE
EXPIRATION DATE THEREOF, THE ISSUING COMPANY WILL ENDEAVOR TO
MAIL _ DAYS WRITTEN NOTICE TO THE CERTIFICATE HOLDER NAMED TO
THE LEFT, BUT FAILURE TO MAIL SUCH NOTICE SHALL IMPOSE NO
OBLIGATION OR LIABILITY OF ANY KIND UPON THE COMPANY, ITS AGENTS
OR REPRESENTATIVES.

AUTHORIZED REPRESENTATIVE






ATTACHMENT B
METROPOLITAN OBSERVED HOLIDAYS

· New Year’s Day - January 1

· Martin Luther King Day - Third Monday in January

· Presidents Day -Third Monday in February

· Cesar Chavez Day in March

· Good Friday - Friday before Easter

· Memorial Day - Last Monday in May

· Independence Day - July 4

· Labor Day first Monday in September

· Veterans Day - November 11

· Thanksgiving Day

· Day following Thanksgiving Day

· Christmas Eve - December 24 if it falls on a Monday, Tuesday, Wednesday, or Thursday

· Christmas Day - December 25

· New Years Eve - December 31 if it falls on a Monday, Tuesday, Wednesday, or Thursday

· The Monday following any holiday (other than December 24 and 31) which falls on a Sunday

· The Thursday preceding any holiday (other than December 24 and 31) which falls on a Friday (i.e. Cesar Chavez Day and Good Friday)

· The Friday preceding any holiday (other than December 24 and 31) which falls on a Saturday

ATTACHMENT X
Pesticides and fertilizers

The following is a list of Metropolitan Approved Pesticides and Fertilizers. It is critical to the safety of our water that only materials approved by Metropolitan shall be used on or around any of the Metropolitan’s facilities.   Metropolitan’s Water Quality Division monitors this issue very closely.

PESTICIDES APPROVED FOR APPLICATION BY METROPOLITAN WATER DISTRICT:

as of September 17, 2008
INSECTICIDES:





EPA Reg #


Acecap 97 Systemic Insecticide Implants

37979-1


Andro Fire Ant Bait




73342-1


Conserve SC





62719-291


Maxforce Ant Killer Bait




64248-6

M-Pede






53219-6


Neemazad 0.25EC




11688-5


Orthene TT&O





59639-26-ZA




P.I. Pyrethrin Contact Insecticide


499-444


Scourge 4%+12 ULV




432-716


Tempo 20WP





3125-377


TKO






499-330


Vectobac 12AS





275-66


Wasp Freeze





499-362

MITICIDES:


Morestan 4





3125-381
RODENTICIDES:


Contrac Rodenticide




12455-69


Fumitoxin





5857-1


Rozol Ground Squirrel Bait



Cal Reg 7173-50002AA


Wilco Gopher Bait, Type 2



12-361-37100I

MOLLUSCICIDES:


Durham Metaldehyde 3.5G



5481-91


FUNGICIDES:








Fore Flowable 





707-156


Subdue 2E Fungicide




100-619


Subdue GR Granular Fungicide



100-794


Triforine EC





64746-1-AA-59639

HERBICIDES:






EPA Reg #


Aquamaster Herbicide




524-343


Barricade 65WG




100-834

Fusilade II





10182-393

Gallery 75 Dry Flowable




62719-145


Garlon 4 Herbicide 




62719-40


Goal T&O Herbicide




707-174


Landmark XP





352-645


Manage Turf Herbicide




524-465


Oust XP





352-601


Pendulum WDG Herbicide



241-340


Ronstar G





264-445


Roundup Pro Max




524-475


Scythe Herbicide




53219-7


Surflan AS Specialty




62719-113

Trimec Turf





2217-517

PLANT GROWTH REGULATORS:


Atrimmec





35977-1-2217


Embark 2S





7182-7

SPRAY ADJUVANTS:


CMR Silicone Surfactant



Cal Reg 1050775-50025-AA

Pro-Spreader Activator




Cal Reg 1050775-50022-AA


Blazon






n/a

MATERIALS FOR STRUCTURAL CONTRACTOR USE ONLY:


Borid






9444-129


Catalyst





2724-450


Drione






4816-353


Gentrol Point Source




2724-469


Precor 1%





2724-352-50809


Tempo 20 WP





3125-377


Tempo 20 WP Power Pak



3125-396



FERTILIZERS APPROVED FOR APPLICATION BY METROPOLITAN WATER DISTRICT

as of March 1, 2005

FERTILIZERS:





MWD Stock #


Soil Conditioner, 50% Humus, 15% humic acids,

12-250-45705H

50 lb/bag, S.C. organic fertilizer

Soil Conditioner, 50% Humus, 15% humic acids,

12-250-45710H

Regular 5-3-1, 50 lb/bag, Gro-Power Inc

Agriform 21-8-8, 50 lb/bag, Grace Sierra Horticultural
12-251-43260H

Prod.

Top Dressing Mulch, Hawaiian Magic Top N’Gro,
12-251-44820H

2 cu. Ft/bag, BFI Browning Ferris Ind.

Top Dressing Mulch, 2 cu. Ft/bag, Bandini Fertilizer Co.
12-251-44900H

Soil Buster, 2-5-0 Granular Gypsum Soil Conditioner,
12-251-47260H

Water retention, 50 lb/bag, J.R. Simplot Co.

Soil Breaker, 2-1-1 granular gypsum soil conditioner,
12-251-47300H

Water retention, 50 lb/bag, Bandini Fertilizer Co.

Fertilizer, Water Soluble, Peters, 20-20-20, 25 lb/bag
12-251-48640H

Grace Sierra Horticultural Products

SAMPLE





SAMPLE








� Uninterrupted attendance at a legitimate school qualifies towards the 5-year requirement in this case.
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